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B2B Client Account Setup and Invoice Submission 
 To create invoices for our B2B accounts, we have created the GreenTek Portal.  

1) As a new business client, providing the manager’s name, email address, billing/shipping address, and 
phone number will allow our team to create a new account for you across our entire platform that will be 
emailed to you for reference. Then, login to your account at www.GreenTekPlanet.com/my-account/ 

2) To review our available products, you can view our catalog by clicking directly on the “View Product 
Catalog!” Button on your B2B Account Dashboard. To customize the order (unique colors, labeling, 
wrappers, sizes, etc…) click the “Custom Order Form” button and email the completed form to 
Sales@GreenTekPlanet.com.   
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3) Once you have logged in, select the Quoting Calculator button to build an invoice. Select the Category 
of products you are interested in, and the Product Box will fill with all available options. Enter the quantity of 
cases of this product you are interested in ordering, and click “Add to Order” to begin building your quote.  

4) Once you have completed your quote, Click Submit Now, and our team will review your request and send 
a final invoice for confirmation before delivery. If there are any concerns, you can email us 
@sales@greenTekPlanet.com or call us directly (888-689-5212)!  
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